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IMonoxenune
0 paGoTe ¢ NepPCOHANbHBIMH JAHHBIMH PA0OTHHKOB

1. OOwmmue noJioxkeHnst

1.1. Hacrosiiee IlonoxxeHue peryJupyer OTHOLUEHHUs, CBsI3aHHbIE C
00paboTKOH MepCcOHATBHBIX JAaHHBIX, OMpe/esseT MopsaoK paboThl (MOJy4YeHHs,
00pabOTKH, HUCNOJIb30BaHUS, XpPaHEHHs M T.A.) C [E€PCOHAIBHBIMH JIaHHBIMH
paOOTHMKOB M TrapaHTHM KOHOUIACHLMAIBHOCTH CBEICHHMH O pabOTHHKE
npeIoCTaBIeHHBIX paOOTHUKOM paboToaTeNO

1.2. Tlonoxenue o paboTe ¢ NEpPCOHAIBHBIMH JaHHBIMU pa3padoTaHO B
cootBercTBUU ¢ KoHctutyuueit Poccuiickoit @enepauun, TpyaoBbBIM KOJEKCOM
Poccuiickoii ®@enepauuu, PenepanibHbIM 3aKOHOM «O MEepCOHAIBHBIX JIAHHBIX»
Nel152-®3 or 27.07.2006r., AeHCTBYIOIIMM 3aKOHOAATEJILCTBOM M JAPYTHMH
HOPMAaTHBHO-TIPABOBBIMH aKTaMH, OIPENENSIOIMMHA Cllydyal M OCOOEHHOCTH
00paboTKN NepcoOHaIbHBIX JaHHBIX.

2. [lonyyenue u coCTaB NEPCOHAJIBLHBIX JaHHBIX

2.1. IlepconanpHble AaHHble paboTHUKA — Mobast nHpopMaLus, HeoOxoaumas
paboTonarent0o B CBSI3M C TPYAOBbIMM OTHOLUEHHUSMH M  KacarlIUMHUCs
KOHKPETHOr0 pabOTHHKA.

2.2. Ilpu moctymiaeHuH Ha paboTy padOTHHMK 3aKIKO4YaeT TPYIOBOHM J0roBop,
3aIoJIHAET aHKEeTY, B KOTOPOH yKa3bIBaeT CJeAyIOLNe CBeIeHHs 0 cede:

- 1oJI;

- IaTy pOX/JeHUs;

- CeMeHHOe MOJIOKEHHUE;

- OTHOIIIEHHE K BOUHCKOH 0053aHHOCTH;

- MECTO JKMTEJIbCTBA U JOMALIHH TenedoH;

- oOpa3oBaHue, CrieUaIbHOCTD;

- npeabiayiee (-ue) mecto (-a) paboTsl;

- 3a0oneBaHus, 3aTPyAHSIONIME BBINOJHEHHE pPAOOTHUKOM TPYAOBBIX
byHKLMI;

- WHbIE CBE/IEHHUs, C KOTOPbIMH Pa0OTHHUK CUMTAET HYKHBIM O3HAKOMHTH
PaGoronaress.

2.3. PaboTHHMK mnpenocTaBisieT paboToOAATENO JIOCTOBEPHbIE CBe/leHHs o cebe.
PaGoronaTens  mpoBepsieT  JOCTOBEPHOCTb  CBEJIEHWM, CBepsis  JlaHHBIE,
npeaocTaBIeHHbIe PADOTHUKOM, C UMEIOLIMMUCS Y paOOTHUKA JIOKYMEHTaMH.

- nacrnopToM, TPYyAOBOM KHUIKKOM, CTPaxOBbIM CBH/IETEJILCTBOM
rocyapCTBEHHOI0 MEHCHOHHOTO CTPAaxOBaHMsl, JOKYMEHTAMH BOMHCKOIO y4era -



JUIs BOEHHOOOSI3aHHBIX, JOKYMEHTOM 00 00pa3oBaHuH, O KBalM(DHKALUM HIIHU

HaJIMYMH CIIeLIMATIbHBIX 3HAHU, CIIPABKy O HAJIMYMU (OTCYTCTBUH) CYIMMOCTH.
2.4. K nepcoHaibHbIM JaHHBIM paDOTHHUKA OTHOCATCS:

- aHKeTHbIe U OuorpaduyecKue JaHHbIE;

- IACMOPTHBIE JIaHHBIE,

- CBE/ICHUS1 O BOMHCKOM Y4YeTe;

- CMIeLIMAIbHOCTD U 3aHMMaeMas JOJDKHOCTD;

- cBeJleHus 0 3apaboTHOI muiare;

- CBEJICHHS O COLIMAJIbHBIX JIbIOTaXx;

- aJipec MecTa )KUTEIbCTBA U KOHTAKTHBIN Telae(oH;

- coAiepyKaHKe TPYAO0BOIO J0r0BOD;

- IPHUKAa3bl 0 JIMYHOMY COCTaBY;

- IMYHOE J1eJI0 M TPYA0Basi KHUXKKA.

2.5. VYka3aHHble CBEJEHUS M JOKYMEHTbI SBISIOTCS KOH(HIEHIHATbHBIMH.
PaGoronaTenb Kak orneparop nepcoHaldbHbIX AaHHBIX HE B [IpaBe pPaclpOCTPaHsTh
nepcoHalbHbIe JaHHble Oe3 coriacusi padOTHHMKA, €CJIM MHOE He IMPeayCMOTPEHO
(benepasbHBIM 3aKOHOM.

2.6. Ilpu W3MEHEHHWH TEepCOHANbHBIX JAHHBIX pPabdOTHUK MHUCBMEHHO
yBeZoMIIsieT paboToaarelis 0 TAKUX U3MEHEHUSX.

3. O6paboTKa nepcoHANbHBIX JAHHbIX PA0OOTHHKA H FAPAHTHH HX 3alIHTHI.

3.1. Tlon o6paboTkoi MepcoHANbHBIX JAAHHBIX IMOHUMAaeTCs Jrodoe aelcTBHE
WJIM COBOKYIHOCTH JICHCTBUM, COBEpIIAEMBIX C HMCIIOJIb30BAHHEM CPEJICTB
aBTOMaTH3allMd WKW Oe3 HCHOJNB30BaHUSl TaKOBBIX, BKIOYas cOOp, 3amuch,
CHCTeMAaTH3allMI0, HAKOIUJICHHe, XpaHeHHe, yTouHeHHue (0OHOBIIEHHE, U3MEHEHHUE),
M3BJIeYEHUE, HCIMOJb30BaHWe, Mmepeaady, oOe3nuuMBaHue, OJIOKMPOBAHHE,
yJlaJeHHue, YHUYTOKeHHE MePCOHANIbHBIX JaHHBIX;

3.2. B uensx oOecrneyenuss mpaB M CcBOOOJ 4YesloBeKa M TIpaxJaHHWHA
paboromarenb M €ro MpeACTaBUTENM MpH 00paboTKe NEPCOHANIBHBIX IaHHBIX
paboTHHKa 00s13aHbl cOOII01ATh Cllelytolue odume TpedoBaHus:

- 00paboTka mNepcOHaNbHBIX /JaHHBIX PaOOTHUKA MOXKET OCYLIECTBIATHCS
MCKIIIOYUTENIbHO B  1ensx olecriedyeHusi COONIOJIEHUsT 3aKOHOB M HMHBIX
HOPMATHBHBIX IPABOBLIX AKTOB, COJAEHCTBUS pabOTHHUKaM B TPYJIOYCTPOMNCTBE,
o0y4yeHMH ¥ TPOJABHKEHHH MO ciyxOe, obecrieueHuss JIMYHOH Oe30macHOCTH
pabOTHHUKOB, KOHTPOJISi KOJHMYECTBA W KayecTBa BBINOJIHAEMOH paboTel H
obecriedyeHHsi COXpaHHOCTH UMYLIECTBA;

- TIpU ompezesieHHH obbeMa U cojepkaHusi 00pabaTbiBaeMbIX MEPCOHAIBHBIX
NaHHBIX paboTHHMKa, paboTonaTenb MOKEH PYKOBOACTBOBaTbCs KoHCTHUTyLMEH
P®, TpynoBbIM KOJIEKCOM U UHBIMH (pe/iepallbHbIMHU 3aKOHAMU;

- BCe NepcoHaibHble JaHHble pabOTHHUKA Clle/lyeT MoJy4aTh Y HEro caMoro

- paboronarenb, He BrpaBe TpeboBaTh OT padOTHUKA NPEJOCTaBIEHHs
MH(POPMALIMH O MOJUTHYECKUX U PEIIMTHO3HbIX YOeXKIAEHHUSIX U O YaCTHOM XKHM3HU
paboTHHKa.



- TpH TPUHATHM  pPELIeHWH, 3aTparMBalOLIMX HHTepechl pabOTHMKA,
pabotozarenb He MMEET MpaBa OCHOBBIBATHCS HAa TE€PCOHANBHBIX JAHHBIX
paboTHHKA, MOJYYEHHBIX MCKIIOYHTEIBHO B Pe3yJIbTaTe UX aBTOMATH3MPOBAHHOI
00pabOTKH MITH JIEKTPOHHOTO MOJTYYEHHS!.

3.3. 3awmmra mnepcoHaNbHBIX [aHHBIX pabOTHHKA, HEMPaBOMEPHOT0 WX
MCIIOJIb30BaHMsl MIIM yTpaThl JIOJUKHA ObITh obecrieueHa paboTojgaTeneM 3a cyer
€ro CpeacTB B TIOpsIKe, YCTAHOBJIEHHOM TpYIOBBIM KOZEKCOM, WHBIMH
(benepanbHBIMH 3aKOHAMH M HACTOSIIIIHUM IOJIOKEHHUEM.

3.4. PaboOTHMKM M HX MpPEACTABUTENM IO/UKHbI ObITH O3HAKOMJIEHBI IO
POCIIHChH C IOKyMEHTaMH paboToAaTeNsl, yCTaHaBIMBAIOLIUMH MOPSI0K 06paboTKu
MEepPCOHANIbHBIX NaHHBIX pabOTHHMKOB, a TakXke 00 MX MpaBax M OOS3aHHOCTAX B
3TOI obnactw.

3.5. PabOTHUKH HE JO/KHBI OTKAa3bIBATHCS OT CBOMX IpaB Ha COXpaHeHUe M
3alUTy TaWHBI.

3.6. Jlna oOecrieyeHusl BBIMIOJHEHUS O0OS3aHHOCTENH, Mpe1yCMOTPEHHBIX
3aKOHOJATEJIbCTBOM O [EPCOHAIBHBIX JIaHHBIX, paboTojaTenb Ha3HAYaeT
OTBETCTBEHHOI'O 33 OpraHu3aluio 06paboTKH MepCoHaNbHBIX JaHHBIX.

3.7. Paboronaresb, npu 06paboTke NepcOHATBHBIX JAHHBIX 0083aH NPUHUMATh
HEOOXOJMMbIE MPABOBbIE, OPraHU3ALMOHHBIE M TEXHHYECKHE MEpbl  WJIH
obecrieunBaTh MX NPUHSATHE JUIS  3AINMTHl  MEPCOHANBHBIX JAHHBIX  OT
HENPaBOMEPHOI0 MJIM CIIy4alHOro JOCTyna K HHMM, YHHYTOXKEHHS, M3MEHEeHHS,
OJ10KHpOBaHHsI, KOMUPOBAHMS, TIPEIOCTABIEHHS], PACTIPOCTPAHEHHS IEPCOHATBHBIX
J@HHBIX, a TaK)Ke OT HHBIX HENpPaBOMEpPHBIX JEHCTBUII B OTHOIIEHUH
NIEPCOHAJIbHBIX JaHHBIX.

3.8. Paboronarens ocymecTBIsSe€T BHYTPEHHMil KOHTPONb COOTBETCTBHUS
00pabOTKH  MepCOHANbHBIX  JaHHBIX  (heepasbHOMY 3aKOHOATeJIbCTBY,
Hacrosemy [lonoxenuro.

3.9. Paboronarens obs3an obecrneynTs 6€30MaCHOCTH MEPCOHANBHBIX JAAHHBIX
CIIeIYIOLUMH CrIOCOOaMM:

- NPUMEHEHHEM OpraHU3alMOHHBIX M TEXHHYECKHX Mep 10 00ecneyeHuto
0e30MacHOCTH MepPCOHAIbHBIX JaHHBIX MPH HX 00paboTKe B HH(OPMALHOHHBIX
CHCTEMaX MEpPCOHANIbHBIX NaHHbBIX, HEOOXOAMMBIX /ISl BBINOJHEHHs TpeOOBaHHI K
3alATE  NEPCOHAIBHBIX  JaHHBIX, MCIOJHEHHE KOTOPBIX  obecreyuBaeT
ycTaHoBjeHHble [IpaButensctBoM P® ypoBHH 3alMINEHHOCTH MEPCOHATBHBIX
JAHHBIX;

- Y4€TOM MaIlIMHHBLIX HOCUTEeJIeH NepCOHANIBHBIX JaHHbBIX;

- OOHapyxeHHeM (DaKTOB HECAHKIHOHHPOBAHHOTO JOCTYMa K MEePCOHATBHBIM
JAHHBIM U IPHHITHEM Mep;

- BOCCTaHOBJICHMEM I€pPCOHAIBHBIX JaHHBIX, MOAU(GHIMPOBAHHLIX WU
YHHUYTOXEHHBIX BCJIE/ICTBHE HECAHKLIMOHUPOBAHHOTO JOCTYIIA K HUM;

- KOHTpOJb 32 IPUHUMAEeMbIMH MepaMH MO obeclnedyeHuro 06e30MacHOCTH
MEPCOHANBHBIX JaHHBIX MW YPOBHS 3alIMILIEHHOCTH HMH(MOPMAIIMOHHBIX CHCTEM
MEePCOHAIbHBIX AaHHbIX.

4.Ilepenaya nepcoHaNbHBIX JAHHBIX PAGOTHHKA.



4.1. Ilpu nepenaye nepcoHaIbHBIX AaHHBIX paboTHHKa paboTonaresnb JOJIKEH
coboaaTh clieayrole TpeOOBaHUS:

- He cooluare nepcoHalbHbIe JaHHble pabOTHHUKA TpeTbel CcTopoHe Oe3
MUCbMEHHOr0 corjacusi pabOTHHMKA, 3a HCKIIOYEHHEM CllyyaeB, KOrja 3To
HeoOX0AMMO, B LIEJISIX MpelynpexaeHHs yrpo3bl )KU3HU U 30pPOBbI0 paboTHHKA, a
TaKk)Ke B JIPYTrUX ClydasiX, MpeayCMOTPeHHbIX TpyJOBBIM KOJEKCOM MM MHBIMH
(henepalbHBIMH 3aKOHAMHU;

- He coo0maTh nepcoHalbHble JaHHble pabOTHUKA B KOMMEPUYECKHX LessixX Oe3
ero MUCbMEHHOTI'0 COIJIACHs,;

- IpeAyNpeauThb JHL, MOJIy4alolIUX MepcoHalbHbIe JaHHble pabOTHHKA, O TOM,
4TO 3THU JaHHBbIE MOTYT OBITh HMCIIOJB30BaHBI JIUIIb B LEJSAX, IS KOTOPHIX OHH
cooOieHsl, U TpeboBaTh OT 3TUX JIMI MMOATBEPIKIAEHHS TOTO, YTO 3TO IPABHIIO
cobmoaeHo. Jluna, nomydyaroliMe MepcoHalbHbIe JaHHble pabOTHHKA, O0s3aHbI
coboaaTh peKUM CeKPeTHOCTUIKOH(PUAEHIIMAIBHOCTH );

- OCYUIECTBIISITH Iepejadvy MepcoHalbHble [JaHHble pabOTHHKA B Mpejaenax
OpraHM3alii B COOTBETCTBUHU C JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, C KOTOPBIM
pabOTHUK J0KEeH ObITh O3HAKOMIIEH MO/ POCITHUCH;

- paspewmiaTb JOCTYN K [EpCOHAJbHBIM JaHHBIM pPAOOTHUKOB TOJBKO
CrHelHaIbHO YIIOJHOMOUYEHHBIM JIMLAM, NIPU 3TOM YKa3aHHbIE JIMLA 10JKHbI HMETh
MpaBO MOJIy4yaThb TOJBKO Te IMepCOHalbHbE JaHHble pabOTHHUKA, KOTOpPbIE
HEOOXOAUMBI JUIS1 BHIOJTHEHUS! KOHKPETHBIX (PYHKIUHA;

- He 3ampaliMBaTh HH(POPMALHUIO O COCTOSIHUM 3J0pOBbsi paboTHHKA, 3a
HCKJIIOYEHHeM TeX CBeJIeHHUH, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITMOJTHEHUSI pA0OTHUKOM TPYAOBOM (DYHKIMH;

5. IIpaBa paboTHHKOB B LeJsIX o0ecnevyeH s 3aHThHI MEPCOHATIBLHBIX
JAHHBIX, XpaHSIIIHXcsl Yy paboToaaTest.

5.1. B uensx obecneyeHusi 3alIUThl MEPCOHAIBHBIX JAHHBIX, XPAHALIUXCS Y
paboTtonaresns, paOOTHUKH UMEIOT MPaBo Ha:

- nojaHylo uHpopmanuio 00 MX MepCOHANbHBIX JaHHBIX W 00paboTKe 3THUX
J@HHBIX, B TOM YHCIIe COJIepIKallleid:

- MOATBEpPKAeHHUE (hakTa 00pabOTKH NnepcoHaNbHBIX AaHHBIX PaboTonaresnem;

- [IPaBOBbIE€ OCHOBAHMs U LEeJIH 00padOTKH MepCOHANIbHBIX JaHHbIX;

- LeJIM ¥ IpUMeHsiemble paboTonaarenemM crnocoObl 00pabOTKH NepcoHaNbHBIX
JTaHHBIX;

- CpOKH 00pabOTKH MepCOHAIBHBIX JaHHBIX, B TOM YHCIIE UX XpaHEHHS;

- cBOOOHBIN GecruiaTHBIN JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIOYas
IIPaBO Ha IOJIy4yeHHe KOMHi J1000# 3anucu, cojepkalieil nepcoHalbHble JaHHbIe
paboTHHUKA, 332 UCKITIOYEHHE CIIy4aeB, MPeayCMOTPEHHBIX (efiepalbHbIM 3aKOHOM;

- OIpeJ/ieJIeHHe CBOMX IMpeJACTaBUTENed [UIsl 3alUThl CBOUX MEPCOHAJIbHbIX
JAHHBIX;

- JIOCTYIl K OTHOCSILLUMMCS K HHUM MEJMLMUHCKUM JaHHBIM C [OMOLIBIO
MEMLHMHCKOrO CIeLHaIncTa 1o UX BbIOOpY;



- TpeGoBaHne 00 MCKIIOYEHHWH WIIM MCIIPABIEHHM HEBEPHBIX MM HEMOIHBIX
NIEPCOHANIBHBIX NaHHBIX, a TaKKe JaHHbIX, OOpabOTaHHBIX C HapyleHHEM
TpeboBanuii TpynoBoro kojmekca uiM WHOTO (eepaTbHOro 3aKOHA. IIpu otkaze
Paboronarens MCKIIOUMT MM HCTIPABHTH N1EPCOHATBHbIE aHHbIe PaGOTHHKA OH
MMEET NPaBO 3asBUTh B MMCbMEHHON (hopme PaboToaaTenno o cBoeM Hecoriacuu ¢
COOTBETCTBYIOILIMM 0OOCHOBAaHUEM TAKOI'O HECOTJIACHS;

- TpeboBaHue 00 W3BelleHnH paboTojaTeneM BCeX JHLI, KOTOPBIM paHee ObLIH
COOOILIEHb! HEBEPHBIE MITH HETOJIHbIE NepCOHATbHBIE NaHHble PaGOTHHKA, 060 Beex
MPOM3BEICHHBIX B HUX UCKIIIOYEHMSAX, UCTIPABICHHUAX HIIM JOMOTHEHUSX,

- obxanoBaHHMe B cyz JIOOBIX HENPaBOMEPHBIX NEHCTBHUN WM Ge3eiicTBHS
Paboroznarens npu 06paGoTke U 3aiKTe €ro NepcoHANbHbBIX JAHHbIX.

6. OTBETCTBEHHOCTD 32 HAPYIIEHHE HOPM, Pery.JIHPYIOIHX obpaboTky n
3aLHTY NEPCOHAJbHBIX IaHHBIX pa00THHKA.

6.1. Jluua, BHHOBHBIE B HapyIIEHHH HOPM, PeryJHpPYIOIIMX MOMyYeHHe,
00paboTKy M 3allMTy MepCOHAIBHBIX AAHHBIX PAaGOTHHKA, MPHUBIEKAIOTCS K
AWCUMIUIMHAPHON M MaTepHallbHOM OTBETCTBEHHOCTH B MOpSJKE, YCTAHOBICHHOM
TpynoBBIM KOAEKCOM M MHBIMH (he/iepalbHBIMU 3aKOHAMHU, a TAKXKe PHUBIEKAIOTCS
K Ipak1aHCKO-IIPABOBOM, a/IMMHMCTPAaTUBHOM M YrOJOBHOH OTBETCTBEHHOCTH B
NOpsiZIKe, YCTAHOBJIEHHOM (pe/iepalbHbIMH 3aKOHAMHU.

6.2. MopabHblii Bpesi, NpUYHHEHHDBIH paGOTHHKY BCIIeICTBHE HapyLUEHHUs ero
paB, HAapyLIEHMS NPaBUI 0OpabOTKM MEpCOHANIbHBIX JAHHBIX, YCTAHOBIEHHBIX
(henrepabHBIM 3aKOHONATENBCTBOM, a TAKKe TPeOOBAHHIA K 3allHTe NEePCOHAIbHBIX
JAAHHBIX MOJUICKHUT BO3MELIEHUIO B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Pd.
Bo3smelienre MopanbHOroO Bpela OCYMIECTBISETCS HE3aBUCHMO OT BO3MEICHHS
MMYIIECTBEHHOT'O Bpe/la M MIOHECEHHBIX PaOOTHUKOM YOBITKOB.

7. 3aka09HTe/IbHbIE MOJIOZKEeHHSI.

7.1. Hacrositee Ilonoxenune BCTynaeT B CHILy ¢ MOMEHTA €10 yTBEP/KACHHMS.

7.2. Paboronaren, obecrieuuBaeT HeOrpaHMYEHHBIH J0CTYN K HacTosLLEeMY
JIOKYMEHTY.

7.3. Hactosmee [lonoxkeHue D0BOAMTCS [0 CBEIEHHs BCex pabOTHUKOB
MEPCOHAIBHO MO/1 POCITHUCH.



